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Title of the Policy HEALTH AND SAFETY POLICY 

Statement of 

Intent: 

It is a prime concern of New Indian Model School to 

take all possible measure to ensure the Health, Safety 
and Welfare of all students, staff and stakeholders 

whilst on school premises and whilst engaged in school 
activities off site. We are committed to achieving legal 

compliance and the effective implementation of the 
school‟s Health and Safety policy by following PDCA 

management cycle. 
Plan – What we want to do? 

Do – Implement our plan. 

Check – To see if the plan works. 
Act – To modify our actions accordingly. 

 
All Academic and administrative staff of NIMS at all 

levels within the school have a part to play in 
implementing policy, and it is therefore made very 

clearly that every person must comply with the policy 
and that serious breaches of policy may be treated as 

disciplinary offences. 

Introduction:  Ensuring student safety has been part of the ethical 
framework for which all the members of the staff and 

students follow basic health and safety rules whilst 
engaged in school activity on or off the premises. 

The school is adapting to a period of considerable changes 
as well as continuing to meet existing challenges. Our 

approach is that we should endeavor to make, school as safe 
as s necessary, not as safe as possible. It also suggests a 

whole school approach, ensuring that facilities and activities are 
suitably safe – preparing children for adult life by teaching 

them to understand and manage risk.  
In addition to implementing general school guidelines, 
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Specific Health and Safety rules apply to individual 

departments. It is the responsibility of Heads of 
Department/Coordinators to ensure that these rules are 

shared with all relevant staff and students.  
Copies of Health and Safety rules specific to individual 

department are attached as appendices to this policy. 

SMART 
Objectives: 

For Health and Safety, NIMS has set the SMART 
objectives for meeting mainly the legal obligations, 

provision of a safe campus. 
 S.M.A.R.T. 

- Specific - a clear defined, precise objective. 

- Measurable - it is possible to measure 
achievement towards the target; usually by 

quantifying the objective. 

- Achievable - it can be done. 

- Reasonable - within the timescale set and with 

the resources allocated. 

- Time-bound - a deadline or timescale is set for 

completion of the objective. 

 To provide and maintain a safe and healthy 
environment throughout the school. 

 To encourage Health, Safety and Security awareness 
among staff, students, parents and visitors to the school. 

 To be proactive in taking measures to prevent unhealthy 
or unsafe practices. 

 To ensure the provision of sufficient information, 
instruction and supervision to enable all students and 

employees to avoid hazards and contribute positively 
to their own health and safety. 

 To ensure that all have access to health and safety 
training. 

 To take necessary remedial measures in order to improve 
Health and Safety provision at the earliest opportunity. 

 To formulate fire safety evacuation plan, conduct fire drills 

on regular basis, and lay down procedures to be followed 
in case of emergency and disasters. 

 To ensure that Health & Safety is regularly reviewed and 
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discussed. 

Operational 

Definitions:  
 

 Attitude:  A person‟s point of view or way of looking 
at something; how they think and feel about it. 

 Control Measures:  Method or physical measures 
used to reduce or control risks arising from identified 

hazards. 

 Ergonomics:  The study of the relationship between 
the person, the job that they are doing, and the 
environment in which they are doing it. 

 Health:  A state of welling. [The absence of disease 

or ill health] 

 Hazard: Something with the potential to cause 

harm. 

 Hazardous Outcome: A description of how 

someone could be hurt or damage could occur as a 

result of interacting with the hazard. 

 Near Miss:  An event that result in no apparent 

loss. 

 Risk:  An evaluation of the likelihood of the hazard 

causing harm. 

 Risk Rating:  Assessment of the severity of the 
outcome of an event. 

 Risk Assessment: A formalized process of 

identifying hazards, assessing the risk that they 
generate and then either eliminating or controlling 

the risk. 
 Residual Risk: The level of risk remaining once 

control measures have been applied to reduce risks 
so far as is reasonably practicable. 

 Safety: Absence of danger of physical harm. 

 Welfare:  Facilities for workplace comforts [Access 
to basic facilities] 

Useful 

Abbreviation: 
 H & S : Health and Safety 
 D.S.L:  Designated Safeguarding Lead 

 M.S.D.S:  Material Safety Data Sheet 
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 D.M: Dubai Municipality 

 P.P.E:  Personal Protective Equipment 

Key elements of 
H&S 

Management 
System in NIMS: 

 Policy:  A clear statement is made to establish 

Health and Safety as a prime commitment of 
management at all levels of the school. 

 Organizing:  A framework of roles and 
responsibilities for Health and Safety has been 

created within the school from senior management 
down to the front line operational staff. 

 Planning and implementing:  Detailed 

arrangement is made available for the management 
of Health and Safety. Central to this idea is, the 

concept of risk assessment and the identification and 
implementation of safe systems of work and 

protective measures. 

 Evaluation:  Methods are devised to monitor and 

review the effectiveness of the arrangements put 

into place. This might be done reactively, e.g. by 
reviewing incident and ill-health statistics, or 

actively, e.g. by reviewing internal risk assessment 
or inspection report. 

 Action for improvement:  Any shortcomings 
identified by the review process is to be corrected as 

soon as possible by making whatever adjustments 
are necessary to the policy, organizing and 

arrangements for implementation. 

 Inspection [Audit]:  Arrangement is be made for 
the independent, systematic and critical examination 

of the safety management system by D.S.L. and 
other school leaders to ensure that all areas are 

working acceptably well. 

 Continual improvement:   Then intention is that 

the safety management system will not remain static 

but will develop over time to become increasingly 
appropriate and useful to the school that it exists to 
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serve. 

 

Organization 
Section:  

[Roles & 
Responsibilities] 

 Principal: [D.S.L.] 
 Ensures that there is an effective and enforceable 

policy for the provision of Health and Safety 
throughout the school, and that it is 

implemented. 

 Oversees the annual policy review. 
 Arranges for inspection, maintenance, and 

improvements necessary to sustain a safe and 
healthy environment for staff, students and 

visitors. 
 Communicates Health and Safety issues to 

parents. 
 Oversees appropriate Health and Safety training 

for staff. 

 Administration Manager: 

The School Administration Manager has overall 

responsibility for Health and Safety matters across 
the school. He is supported for the same by 

members of the Health and Safety Committee, who 
take responsibility of the same in specific 

departments of the school and overall campus in 
collective way. 

 Transport Manager:   

Solely responsible for Fleet Management, day to day 
transport activities, complying RTA guidelines and 

other concerned ministry including Health and Safety 
in Transport section.  [Refer to School Transport 

Policy] 

 Facility supervisor: 

Fully responsible for Facility Management, general 

maintenance, building renovation, Waste 
Management, Crisis Management, Event, Security, 

Catering etc. according to school various policies, 
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Government guidelines including Health and Safety 

in school campus. 

 Healthcare facility Officers [Doctors & Nurses]: 

Solely responsible for providing First Aid, 

vaccination, Health Guidance, Health Education, 
spreading awareness on Health, Hygiene, Happiness 

and wellbeing, complying DHA Guideline and other 
concerned ministries including Health and Safety in 

their area. 

 Head of PE department:   

Responsible for safety of all students participating for 

sports indoor and outdoor physical activities. They 
must provide sufficient training and guidance to 

students prior to begin the activity and ensure 
provisions for safety at playground. 

 Head of Science department:   

Responsible for lab safety for all day to day 
experiments and activities as mentioned ahead. 

Incharge person is responsible to follow checklist and 
provide PPE before each experiment. 

 Child Protection Officers:   

[Refer to Child Protection and  Safeguarding Policy] 

 Head of Computer Department: 

Responsible for safety in Computer labs. Lab 

teachers must take of the safe use of equipment and 
electronic devices. Students must be protected from 

fire, bullying, incident or any hazard by Lab Teachers 
and they should be provided information of 

Ergonomics for using computers. 

 Schools extracurricular activities’ coordinators: 

Responsible for safety of the students, involved in 

extracurricular and after school activities including 
field trips. They may seek support of the concerned 

member of the Health and Safety Committee. 
 NIMS Staff:  
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 Supervision of students in premises is executed by- 

- D.S.L. Team 

- DEIW Team 
- Head of Section - KG  

- Supervisor and Coordinators – KG Section 
- Head of Section – Primary 

- Supervisors and coordinators – Primary Section 
- Head of Section - Boys 

- Supervisors - Boys section  
- Head of Section - Girls 

- Supervisors -Girls section  

 All members are expected to familiarize themselves 

with the Health and Safety procedures and 

preventive measures to avoid risk and hazard at 
workplace. 

 Everyone has to follow the Health and Safety policy 
and should have knowledge of risk assessment and 

safety requirements. 

 Ensure that Health and Safety regulations, rules, 

routines and procedures are applied effectively, 

including evacuation procedures, first aid etc. 

 Ensure that students are effectively supervised. 

 Ensure that machinery and equipment in their 

department are safe for the students. 

 Ensure that no Electric room, Pump room and store 

room doors where tools, equipment and cleaning 
materials are kept, are kept under lock and key. 

 Ensure that no access is provided for students 

towards the backside of school premises. 

 Machinery are in working order and adequately 

guarded, and improper use of such tools and 
equipment are not allowed by the staff. 

 Use the correct equipment and tools for the job and 

use any protective equipment or safety devices that 
may be supplied. 



 
 
 
 
 
 
 
 
 

 Page 12 of 45 
 

 Ensure that toxic, hazardous and highly flammable 

substances are correctly used, stored and labeled. 

 Report any defects or shortcomings in the premises, 
classroom, equipment and facilities to the facility 

supervisor. 

 Be proactive in taking steps to prevent unhealthy or 

unsafe practices, including ensuring that students 

are aware of relevant health safety considerations. 

 Lost and found student‟s belonging, school asset, 

tools and equipment must be reported to facility 
supervisor. 

 Create awareness among students and staff of 

Ergonomics. 

 Use of alcohol or any other materials banned from 

the Government is also prohibited in school campus. 
In no circumstance, it is allow to consume or use for 

anything. 
 NIMS students: 

In accordance with their age and aptitude, students are 

expected to… 

 Exercise personal responsibility for the health and 

safety of themselves and others. 

 Follow the dress code consistent with safety and 

hygiene. 

 Follow all the health and safety rules of the school 
and in particular the instruction to staff given in an 

emergency. 

 Use properly, and not willfully misuse, neglect, or 

interfere with facilities or equipment‟s provided for 

their health and safety. 

Arrangement 

Section: 
 

[How to deal 
with Health and 

 REPORTING ACCIDENTS: 

All accidents to staff, students or visitors must be 

reported, in writing, using the incident reporting 
form. The completed form must be filled up by the 

reporting staff member and a copy should be given 
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Safety Issues?] 

 

to the Health and Safety convener.  

 INTERNAL RISK ASSESSMENT: 

Risk assessment is a careful examination of what 

could cause harm to people so that decision can be 

made about what is reasonably practicable to reduce 
or prevent harm. Risk assessment should be carried 

out for any planned activity not covered by existing 
procedures. In addition risk assessment is an 

ongoing process in specific areas of the school. 

 RISK ASSESSMENT PROCEDURE: 

To accesses risk specific steps should be followed. 

 Identify possible hazards. A hazard is anything 
that has the potential to cause harm. 

 Decide who might be harmed and how they might 

be harmed. 

 Specify the existing control measures we have in 

place. 

 Evaluate the risk level based on the currently 

existing controls. The risk level is evaluated using 

the risk matrix to identify whether the current 
control measures are suitable and sufficient in 

reducing the risk to the lowest possible level. It is 
necessary to determine how likely it is that the 

harm will occur with the existing control in place 
and what the likely severity will be. 

 Assess the existing controls based on the 

calculated risk level. The existing controls are not 
adequate if, a HIGH risk level has been rated or 

may not be adequate if a medium risk level has 
been rated. 

 Plan action to be taken to reduce the risk. 

 Implement additional control measures where 

possible and practical. 

 Review and update the risk assessment. 

 INTERNAL RISK ASSESSMENT FORM:  
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[Refer NIMS Risk Assessment Policy] 

What measures 

are in place to 
control Health 

and Safety risks? 

 SAFETY WHEN ARRIVING AT AND LEAVING 

SCHOOL: 
 Students arriving at and leaving from the front of 

school are supervised by members of staff in 

addition to the security team, who help to regulate 
the flow of traffic. 

 Gates and doors at the back of the school are 

closed to prevent students and parents walking in 
the way of buses leaving the school at 1.20pm. 

 The gates and doors are not reopened until the 

last bus has left the school. 
 Staff are on duty at both gates to ensure the 

safety of students and parents when arriving and 

leaving the school. 
 SCHOOL TRANSPORT SAFETY: 

 

 Students are assigned to specific buses for travel 

to and from school. 

 Register of each bus, including details for parents 

are held by the conductor and supervisors. 
 Students from KG and Montessori are 

accompanied to the buses by teachers and 

conductors. 
 Staff are on duty to supervise students boarding of 

buses. 

 Students‟ attendance on school transport is 
recorded on an appropriate registers by 

supervising staff conductors and passed to 

supervisors. 
 In case of school visits, students are assigned to 

specific busses, and a register for each bus is held 

by the supervising staff member. 
 Copies of register are retained at school. 

 In the case of visit all students will be collected 

from school and returned to school, except were 

parents are given written notification of other 



 
 
 
 
 
 
 
 
 

 Page 15 of 45 
 

arrangements as part of the organization of trip. 

 Students will not be allowed to leave the school 

unsupervised, or to return home by any other 
means other than school transport unless parents 

have requested this in writing in advance of the 
trip. 

 All students are required to wear seat belts whilst 

on school transport. 
 

[Refer to School Transport Policy] 

 

 SAFETY DURING ENRICHMENT ACTIVITIES 

AND FIELD TRIPS: 

 
 The activities coordinator is responsible for 

ensuring that arrangements for extracurricular 

activities and field trips according to the KHDA 
regulations. 

 The activity coordinator is responsible for ensuring 

that proposed venues and activities are safe, 
facilities are adequate and appropriate for the 

students. 
 It is advisable to send school clinic‟s nurse along 

with the portable first aid kits along with the 

students for any field trips. 
 A register is held by the supervising member of 

staff for all participating students in off-site 

activities.  
 When using the school transportation specific bus 

is assigned to each student along with their 

emergency contact no. 
 For any filed trip, all students will be collected 

from school and dropped back to school only, 

except written notification obtained in prior from 
the concerned parents. 

 Students will not be allowed to leave the field trip 

in between unless parents receive child personally 
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for any personal issue with written request. 

 

 FIRE SAFETY:      

 

 In the event of a fire or other emergency, the fire 

alarm will sound which is under observation with 
24X7, Dubai Civil Defense. In charge staff should 

instruct students to stop the activity and safely 
rush to the designated assemble point by using 

the nearest exit #.  
 Class Teacher or concerned staff must leave last 

after ensuring that no student left behind but must 

not delay evacuation. 
 Student not in class should immediately leave via 

the nearest fire exit and then join their class raw 

at the assembly point. 
 Class teachers should take out the register if they 

have it in their possession and call the register 

ensuring that each pupil answers his / her name 
individually.  

 Anyone can call for emergency services in order to 

obtain quick service but must coordinate with 
Facilities Manager subsequently for further legal 

formalities. 
 The School Evacuation Team is responsible for 

conducting a staff register. 

[Refer to Fire Safety Policy and Campus Evacuation 

Policy] 
 

 SCHOOL SECURITY: 

 Security at the visitors entrance, should maintain 

the visitors record properly. 

 Security should not allow any student to go 

outside the school campus without the approval 
slip, duly signed by the Supervisor or HOS during 

the school hours. 
 He should help the own transport students 
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(walkers) to cross the road through the zebra 

cross during the dispersal. 
 Security should control the traffic nearby the gate 

and use signal baton. 

 Security should help the own transport students in 

proper and safe way while they are going out. 
 Security should have proper uniform provided by 

the school and must wear phosphoric [green] 

jacket as per the ministry guidelines. 
 Security must report the bullying or abuse case if 

observed to the Facility Supervisor or Manager. 

 Security must abstain from talking to the 

stakeholders in order to avoid distraction from the 
duty. 

 

 SCHOOL CANTEEN: 

 

 The Admin manager is responsible for overseeing 

the food safety and hygiene of the canteen as per 
DM guidelines. 

 Canteen staff undergo training and follow strict 

rules in terms of cleanliness and hygiene.  
 Canteen staff must wear hair covers and 

protective gloves when dealing with food products. 

 Canteen staff must record the temperature of each 

food packet and maintain temperature chart for all 
refrigerators. 

 Any remaining perishable food is discarded at the 

end of the day. 
 All food product that need refrigeration are kept in 

appropriate temperature [must not exceed 5 cl]. 

 Must declare the ingredients of the food and rate 

each product. 
 Must obtain allergy policy provided by the 

concerned supplier. 

 

 PLAYGROUND SAFETY: 
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 To ensure that there is no sharp edged object at 

play area and all sports equipment are well 

maintained. 
 The technician and physical education teacher 

checks playing equipment and products regularly. 

 A suitable environment is provided to avoid 

inconveniency for the students and staff. 
 When new equipment is purchased, it is the 

responsibility of the department to ensure that it 

meets with educational standards. Instillation of 
such equipment is made as per user‟s manual 

provided by the company and complying H&S 
standards. 

 To ensure that the play area and walking area is 

monitored with CCTV camera. 
 

 WATER SAFETY: 

 

 All building area, water dispensers are available to 

provide drinking water for students.  

 Filters are replaced on regular basis and all coolers 

deeply cleaned every month.  
 Water tank cleaning should be on contract base 

duly authorized by DM and every six monthly all 

water tanks should be disinfected as per the 
norms. 

 Quarterly, samples of drinking water from all tanks 

to be sent for microbiological Lab tests; mainly 
Legionella and TBC and ensure it is pure to drink. 

 All necessary records are kept with the 

Administration Manager. 
 

 EMERGENCY PROCEDURES AND DISASTER 

MANAGEMENT PLAN: 

 

 The Principal [D.S.L.] is responsible for declaring 
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an emergency and leading the emergency 

operation and informing to the parents. He must 
ensure good communications and the activation of 

the disaster recovery plan. 
 An emergency is defined as an incident, which 

causes or threatens death, injury or serious 

disruption to the normal working of the school and 
may require the assistance of outside agencies to 

ensure that the organization returns to normal. 

Emergency situations might include: 
- Adverse media publicity;  

- Outbreak of food poisoning/communicable 

disease;  

- A pupil goes missing; 
- Murder of a student or staff, serious road traffic 

accident, 

- Suicide of student or staff 

- Serious injuries /death on school trips 

- Terrorist or criminal activity, major arson 

attacks 
- Fire, flood, burglary, crime etc. 

 

 ASSEMBLY OF STUDENTS INSIDE THE 

BUILDING: 

 

 The incident or emergency may be outside of the 

building e.g. poisonous gas cloud. A group text is 
sent if the emergency requires student and staff to 

be secure inside. 
 

 MANAGING AN EMERGENCY AND ACTIVATING 

THE DIASTER RECOVERY PLAN : 

 

 The designated persons responsible for co-

coordinating an emergency is the Principal. 
[D.S.L.] 

 The D.S.L. is responsible for directing the 
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situation. 

 The Administration Manager is responsible for 

bringing the disaster recovery plan/resources to 
the designated person. A designated person must 

open a log of events/actions detailing what 
happens and where, date and times of action and 

by whom which includes the following as 
appropriate. 

 Emergency evacuation or assembly inside the 

building including disabled persons on school 
premises 

 999 call to the emergency services and any other 

authorities involved in the incident: call out of 

relevant specialist personnel (internal and/or 
external) to provide assistance 

 Inform NIMS Head Office of the emergency. 

 Organize treatment of casualties. 
 Direction of emergency services to relevant 

areas/individuals. 

 Information to all staff on site and off site referring 

to the Emergency tree and staff signing in and out 
register. 

 Commissioning an investigation / enquiry. 

 Inform to concern ministry for legal compliance. 

         [Refer to Campus Evacuation Policy as 

well] 

 

Healthcare 

Facility: 

 

 The clinic of the school plays an important part in 

ensuring the overall Health and Safety of staff, 

students and visitors at school. The school license 
is re- validated each year as per the DHA 

guidelines. 
 

 Refer Policies by DHA: 

- Immunization Policy 

- Expiration date of open containers 

- Infectious Disease Outbreak Policy at Private 
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Schools of Dubai 

- Circular Immunization  

- Medication in Private Schools of Dubai. 

- Referral from Private Schools in Dubai for 

medical causes. 
- Safe handling and disposal of sharps 

 Refer Polices by School Clinics: 

- Allergy Policy 

- Diabetic Care Management and Glucagon 

Administration Policy 

- Head Lice Policy 

- Immunization Policy 
- Health Examination and Screening Policy 

- Health Record Maintenance Policy 

- Infection Control Policy 

- Lost and Found Item Policy 

- Medical Hazard Waste Management Policy 

- Medication Policy 

- Minor Injuries First Aid and Emergency Policy 

- Notification of Parents Policy 

- Referral and Transfer Policy 

- Students Health Education and Awareness 

Policy 
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 SCHOOL MEDICAL OFFICERS 

RESPONSIBILITIES: 
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  SCHOOL NURSE DUTIES: 
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Table : 2 
School Registered Nurse : 

Responsibilities / Functions / Activities 
 

RESPONSIBILITIES 

FUNCTIONS 

ACTIVITIES 

In the 
absence of 
the School 
Medical 
Officer, 
provides first 
aid / 
emergency 
care to sick 
or injured 
students. 

Ensures that all medical supplies and equipment needed for 
first aid and emergency care are available and in    working 
condition in the school clinic (as listed in the standard 
requirement). 

Assesses needs of students (examines/ observes/ measures vital 
signs) who require first aid care. 

Administers the first aid care appropriate to his/her 
condition or needs. 

Refers to the School Medical Officer for advice when needed. 

Informs parent, through the school authorities, about the 
student's condition. 

Aims and 

Objectives Transfers the student to the Accident/Emergency of the 
nearest hospital as per the standard procedure. 

Assists 
School 
Medical 
Officer 
in 
conductin
g medical 
examinat
ion to the 
students
. 

Ensure and prepares all the needed supplies/ equipment 
for the medical examination of the students. 

Provides privacy to the student during medical 
examination. 

Checks that all finding and recommendations are recorded in 
the student's School Health Record. 

Assesses Monitors student who are frequently absent from school due to 
health related problems. 
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student, to 
detect 
early signs 
and 
symptoms 
of health 
problems 

Coordinates with classroom teachers to: 

 Observe and report student with unhealthy practices. 

 Refer promptly student who are 
showing signs of visual, hearing and 
learning difficulties. 

 Refer student with fever, rashes or unusual behavior. 

 Report presence of potential hazards in the classroom. 

 Motivate student to enhance healthy practices. 

 Maintain hygienic and safe environment in the 

classroom. 

Monitors and 
maintains 
growth and 
development 
of students. 

Calculates BMI at the start of academic year. For those 
students with deviations from normal measurements, 
notifies the parents through the school doctors. 

 

  IMMUNIZATION: 

Immunization is a proven tool for controlling and 
eliminating life-threatening infectious diseases and is 

one of the most cost-effective health investments.          

                         Standard Immunization Schedule 
 

Table : 3 

Vacci

nes  

Ag

e 

Interval Dos

e 

Remarks 

Dtap/O
PV 2nd 

booste
r 

6-7 2 ½ 
years 

interval 
from the 

first 
booster 

0.5 
ML 

Only  for    
children  not 

vaccinated in   
child health 

Services. 

MMR 

2nd 

dose 

5-

18 

4 Years Singl

e 

If 2nd MMR 

was not given 
along with 

2nd booster 

keep 5 years 
Intervals. 
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OPV 
3rd 

booster 

1

0 

5 Years 
from 2nd 

booster 

0.5 

ML 

OPV 

Tdap 

3rd 
booster 

15-

18 

10 

Years 
interval 

from 2nd 
Booster 

0.5 

ML 

Tdap,  if  not   given  

at  15 years     it can 
be given up to 18 

years. No O P                       
should   be given  

after  15  years. 

 The school clinic is a vaccine qualified clinic (VQC) 
 Parents and students are informed about vaccination 

regularly through consent forms and the school provides 
immunization to all students according to DHA 

norms. 
[Refer to Appendix- 1 to 5  for School Exclusion Table 

by DHA] 
 

 COMMUNICABLE DISEASE AND INFECTION 

CONTROL: 
 

Certain communicable diseases are designated as 

“notify able” so that public health measures can be 
taken to prevent large outbreaks among children and 

others. 

 
Because of the danger to student and employee 

health, school management is required by law to 

safeguard the health of any student or employee 

who has contracted or been exposed to a 
communicable disease. 

 

[Refer to Appendix-6 & 7 for School Exclusion 
Table by DHA] 

 

 ROLES OF CONCERNED PARTIES IN HANDLING 
COMMUNICABLE DISEASE IN SCHOOL: 
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 School Clinic’s  Responsibilities: 

The school has  policies/procedures for 

- Providing orientation, In-service education 

and resource materials for school personnel 
regarding management of communicable 

diseases 
- Education of parents to keep children home 

when there are signs of disease and to secure 
appropriate treatment. 

- Record-keeping and retrieval procedures 
regarding non-immunized children. 

- Exclusion and follow-up of children who are 

not immunized against vaccine preventable 
diseases or who have contracted a 

communicable disease or infestation. 
- Designating the school nurse (or other school 

official) for the reporting of “notify able” 
communicable diseases. 

- The School Clinic has a Certified Infection 
Control Officer who undergoes training 

annually from a designated training center in 
Dubai who will be in charge of taking care and 

training the other clinic staff regarding 
infection control procedures.  

- School nurses can aid parents by referring 
them to public health nurses if there is need. 

 

 Parents’  Responsibilities: 

- Remain home when ill. 

- Report to the teacher when they feel sick at 

school; 
- Avoid close contact with other children who 

have respiratory or communicable diseases; 

- Practice good habits of cleanliness 

- Dress appropriately for the weather. 
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School Transport 

Safety: 
In order to advance school transport service to 

excellent standards in the emirate of Dubai, the 

following responsibilities shall be assumed by school 
Transport Section: 

 Allocate seats to students at the beginning of the 
academic year in co-operation with the school bus 

attendant and driver, and ensure that each student 
has designated seat for the entire year. 

 Designate the front seats for boys and back seats 

for girls. Mixed random seating is forbidden. 

 To appoint a lady conductor for each bus, with 

exception of male students‟ only buses, from class 
6 up to the secondary level and to oblige the lady 

conductor to attend the prescribed training courses 
at the Agency in order to obtain ID card. 

 Carry out regular bus maintenance per each 10,000 

km maximum and maintain records. 

 Suppliers / contractors who come into the premises 

for loading / unloading any materials should park 
the vehicle outside of the specified entrance. They 

can only gain access by contacting security guard to 

open the gate for them. 

 If the vehicle is present during school hours, it is 

supervised by security guard / transport supervisor 
by confirming that there is no student in the 

specified area. 

Must keep complete details of transporting pupils and 

staff along with their emergency contact nos. and 

update it regularly. 

[Refer School Transport Policy] 

 

Lab Safety:  Lab Teacher’s Responsibilities: 
 

 Teachers follow and enforce safety rules, 
procedures and demonstrate safety behavior and 
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promote a culture of safety. 

  Have an understanding of all the potential hazards 
of the materials, the process and the equipment 

involved in every laboratory activity. 
 Inspect all equipment / apparatus in the laboratory 

before use 

 Complete inventories are held by the respective 
head of departments 

 Before entering the laboratory, instruct students on 
all laboratory procedures that will be conducted. 

 It is Lab Teacher‟s duty to ensure that no student is 
entering into store room where chemicals are stored 

in safety cabinets which is strictly banned for 
students. 

 In no circumstance, students were left unattended 
or alone in any Lab.  

 To ensure that CCTv surveillance is active. 
 

 Lab Assistant’s Responsibilities: 
 

 Perform regular inventory inspections of chemicals. 

 Update the chemical inventory at least annually, or 
as requested by the administration. 

 Do not store food and drink with any chemicals. 

 Make sure all chemicals and reagents are labeled. 

 Do not store chemicals on the lab bench or floor. 

 Ensure chemicals not in use are stored in a locked 
facility with limited access. 

 Know the storage handling and disposable 
requirements for each chemical used. 

 Make sure chemicals are disposed properly as per 
the appropriate chemical disposal regulations. 

 PERSONAL PROTECTIVE EQUIPMENT (PPE) 

- Protective clothing, gloves, masks, are provided 

and used by the staff and students. 
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 EYE PROTECTION 

- Students and staff are provided with and use 
protective eye glasses/shields in all workshops 

and laboratories. 
 

Computer Lab 

Safety: 

The teaching staff should ensure that internet 

connection will be provided to the students for the 
learning purpose under the proper supervision. 

 The teaching staff should not allow any student to 
check the power supply for the computer or to do 

any repairing work in the system. 
The teaching staff should ensure that the 

students are away from the power socket. 

Cleanliness and 

Hygiene: 
 

 

 

 

 

 

 

 

 

 

The maintenance manager is responsible for overseeing 
arrangements for sustaining cleanliness and hygiene 

across the school premises 
Odor dispensers and foam soaps are installed in all 

washrooms 
 

A member of staff is assigned for each washroom in the 
school to maintain its cleanliness and to ensure 

adequate supplies of soap, paper towels and toilet 
tissues 

Teachers ensure that their classroom are clean. 
Classroom bins are emptied at regular intervals during 

the school day 

 
Supervisors are responsible for monitoring the 

cleanliness and tidiness of classrooms and for putting 
measures in place where necessary to ensure that the 

students keep their room clean and tide. 
 

Policy on 
No-Smoking 

Zone: 

Smoking is strictly prohibited in all enclosed and 
substantially in the campus of NIMS Dubai. This 

includes company vehicles, all employees, consultants, 
contractors, customers and visitors. 
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All staff is obliged to adhere to, and support the 

implementation of the policy. Any concerns employees 
may have regarding smoking at work should be 

reported immediately to the Principal so that corrective 
action can be taken if necessary. 

 

Appropriate „No-Smoking‟ signs must be clearly 
displayed at the entrances to each school. 

Local disciplinary procedures will be followed if a 
member of staff does not comply with this policy and, 

in the case of repeated offences, may be dismissed 
from the organization‟s employ. 

Building 
Maintenance & 

Inspection: 

The maintenance supervisor inspects everywhere as 
part of his daily routine. Urgent and important matters 

are referred to the Admin Manager immediately. 
 

All the teaching staff and supervising staff should send 

the filled maintenance complaint form to the Admin 
Manager regarding any maintenance issue when they 

come to know. 
The maintenance supervisor should rectify the 

maintenance requirement by the supporting and 
technical staff team and they should get the 

acknowledgment from the teaching staff who lodged 
the complaint to get the confirmation. 

Pest Control service must take place in the school as 
per the norms of the Dubai Municipality. 
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Health and 

Safety Team 
Members: 

 

Forenoon  Session Email  ID 
Contact 

# 

Mr. FahimEjaz – 
Convener 

(Administration 
Manager) 

fahimejaz@nimsdxb.

com 

055-

7862869 

Dr.Sofia Khan 

(Clinic) 

sofiakhan@nimsdxb.

com 

055-

5543375 

Dr.AsraTabassum 
(Clinic) 

tabassum.drasra07
@gmail.com 

050-
2126857 

Mr.Thajudeen 

Saleem (Transport 
Manager) 

transportsection@ni

msdxb.com 

050-

7709680 

Mrs.Salma Altaf 

(Primary) 

salmaaltaf@nimsdxb

.com 

055-

3982275 

Mrs.Hafzath 

(CBSE) 

hafsathv@nimsdxb.c

om 

050-

4086670 

Mrs.Leena Ajayan 
(Middle) 

leenaajayan@nimsd
xb.com 

050-
5261347 

Mrs.Nazhath 

Saleem 
(Secondary) 

nazhathsaleem@nim
sdxb.com 

050-
9434554 

Mr..Nisthar [PE] 
nistharm@nimsdxb.c

om 

055-

7750259 

Mrs..Zeenath 
Noushad  

zeenathnaushad@ni
msdxb.com 

050-
7617986 

Mrs.Tahseen Sheik 

[K.G.] 

tahseen@nimsdxb.c

om 

050-

8595086 

mailto:sofiakhan@nimsdxb.com
mailto:sofiakhan@nimsdxb.com
mailto:tabassum.drasra07@gmail.com
mailto:tabassum.drasra07@gmail.com
mailto:salmaaltaf@nimsdxb.com
mailto:salmaaltaf@nimsdxb.com
mailto:hafsathv@nimsdxb.com
mailto:hafsathv@nimsdxb.com
mailto:nazhathsaleem@nimsdxb.com
mailto:nazhathsaleem@nimsdxb.com
mailto:zeenathnaushad@nimsdxb.com
mailto:zeenathnaushad@nimsdxb.com
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Reference :  ILO-OHS 2001 Safety and Health Management System 

DHA guidelines 
DM guidelines 

Appendix  1. School immunization Consent Form 
2. Pre-Vaccination Checklist 

3. Incident Record 
4. Referral Form 

5. Disciplinary Referral Form 
6. School Exclusion Table 

7. Assessment of the Student 

Date: 1st Sept.,  2023                              
                                 Signatures of  

Administration Manager  & Medical Director 
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Appendix :  1 
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 Appendix :  2 
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 Appendix :  3  
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Appendix : 4 
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Appendix :  5 
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Appendix :  6 

able 4a SCHOOL EXCLUSION TABLE 

Diseas
e Or 

Conditi

on 

Incubatio
n 

Period 

Exclusion of 
Cases 

Exclusio
n of 

Contac

ts 

Chicken pox From two to three 
weeks; usually 13- 

17 days 

Exclude from school
 until vesicles 

become dry, or 10 days 
from appearance of rash. 

Not excluded 

Conjunctiviti
s 

 Until discharge from eyes 
has ceased 

Not excluded 

Diphtheria Usually two to 

five 
days 

Until cultures are negative, 

until receipt of a medical 
certificate of recovery 

from infection. 

Domiciliary 

contacts 
excluded until 

investigated by 
medial officer 

and shown to 
be clear of 

infection. 

Giardiasis 
(diarrhea) 

Usually one to 
three weeks or 

longer; or 
average seven 

to ten days 

Until diarrhea ceases Not excluded 

Hepatitis A Usually fifteen 
to fifty days; 

the average 

twenty eight to 
thirty days 

Exclude from school or work 
for one week after the onset 

of illness or jaundice. Until 

receipt of a medical certificate 
of 

Recovery from infection or on 
subsidence of symptoms. 

Not excluded 

Hepatitis B Usually sixty 

to ninety 
days; the 

range is forty 
five to one 

hundred 

eighty days 

Until recovered from 

acute attack 
Not excluded 



 

Page 41 of 45 
 

Impetigo 
(School sores) 

 Until sores have fully healed. 
The child may be allowed to 
return earlier provided that 

appropriate treatment has 
commenced, and that sores 

on exposed surfaces (such as 
scalp, face, hands or legs) 

are properly covered with 

occlusive dressings. 

Not excluded 

 

 

 

 

 

Table 4b SCHOOL EXCLUSION TABLE 

Disease

 O
r Condition 

Incubation Period Exclusion of 
Cases 

Ex

clu
sio

n 
of 

Co
nt

act
s 

Measles 
(Rubeolla) 

Approximately ten 
days, but varies from 

seven to ten days and 
may be as long as 

fourteen days until the 

rash appears 

Until at least five 
days from the 

appearance of 
rash, or until 

receipt of medical 

certificate of 
recovery from 

infection. 

Non-immunized 
contacts must be 

excluded for thirteen 
days from the first day 

of appearance of rash in 

the last case unless 
immunized within 72 

hours of Contact. 

Meningococcal 

Infection 

Commonly three to 

four days, but can 

vary from two to 
ten days 

Until receipt of 

 a medical

 certificate of 
recovery from 

infection. 

Household contacts 

must be excluded from 

school or child care 
until they have received 

appropriate 
hemotherapy for at 

Least 48 hours. 
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Meningitis 
(Viral, 

Aseptic) 

Varies with
 specific 

agent 

  

Mumps Usually twelve to 

twenty five days; 
commonly eighteen 

days 

Exclusion from 

school, child care 
or workplace until 

nine days after the  
onset  of Swelling.

 Until fully 
recovered. 

Not excluded 

Pediculosis 

(Head lice) 

 Until appropriate 

treatment has 

commenced. 

Not excluded 

Pertussi

s 
(Whoopi

ng 
cough) 

It is commonly seven 

to ten days; rarely 
more than fourteen 

days. 

Until two weeks 

after the onset of 
illness and until 

receipt of a 
medical certificate

 of recovery 
from infection 

Household contacts must 

be excluded from 
attending a children‟s 

services center for 
twenty one days after 

last exposure to 
infection if the contacts 

have not previously had 
whooping cough or 

immunization against 
Whooping cough. 

 

Poliomyelitis / 
Acute Flaccid 

Paralysis (AFP) 

 

Usually seven to 
fourteen days; the 

range is three to 
thirty five days for 

paralytic cases 

 

Exclude from 
schools and 

children‟s settings 
until at least 

fourteen days 
after onset of 

illness and until 
receipt of a 

medical certificate 
of 

recovery from 

infection. 

 

Not excluded 
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Table 4c SCHOOL EXCLUSION TABLE 

Disease 
Or 

Conditio
n 

Incubation 
Period 

Exclusion of 
Cases 

Exclusion of 
Contacts 

Rubella (German 

Measles) 

Usually 

sixteen to 

eighteen 
days 

Exclude from 

school 
for at least five 

days after onset 
of the rash 

Not excluded 

Scabies 

Usually two to six 

weeks before 
itching occurs in a 

person not 
previously 

infected 

If a person is re-

exposed it is one to 
four days. 

Until appropriate 

treatment has 
commenced. 

Not excluded 

 
(Diarrhea) 

From twelve hours 

to four days 
9usually one to 

three days); up to 
one week Shigella 

dysenteriae 

Until diarrhea ceases Not excluded 

Streptococc
al infection 

including 
Scarlet 

Fever 

Usually one to 

three days 

Exclude from 

schools and 
children‟s 

settings until a 

medical 
certificate of 

recovery from 
infection has been 

obtained. 

Not excluded 

 
Trachoma 

 

 
Until appropriate 
treatment has 

commenced. 

 
Not excluded 

Tuberculosis 

From infection 

to the primary 

lesion or 
significant 

tuberculin 

Until receipt of a 
medical 

certificate from a 
health officer of 

the Department 

Not excluded 
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reaction; about 
four to twelve 

weeks. 

that child is not 
considered to be 

Infectious. 

 

Typhoid 

Fevers 

 
Usually one to three 

weeks (depending 
on the infective dose 

from three 

days to three 

months) 

 
Until receipt of a 

medical certificate 

of recovery from 
infection. 

 
Not excluded 

unless the medical 

officer of a health 
of the 

Department 

considers exclusion 
to 

be necessary. 
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Appendix :  7 
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